Syllabus
The syllabus should include, at a minimum, the following information:


· Course Number and Title


· Instructor Name


· Office Location


· Office Hours


· Telephone Number


· E-Mail Address


· Semester, Year, Days, Time and Meeting Place


· Prerequisites (as stated in the Catalog)


· Textbook and other necessary materials


· Course description


· Learning outcomes--the knowledge and skills that students are expected to demonstrate upon completion of a course. When writing learning outcomes, focus on student behavior and use simple, specific, action verbs to describe what the students are expected to demonstrate. The following examples of learning outcomes:

· Upon completion of this course, students will be able to:

· generate proofs correctly.

· employ univariate and multivariate approaches to statistical modeling and data analysis.

· write computer programs in SAS and S-Plus to handle large data sets.

· apply and interpret basic quantitative measures of central tendency and association.

· analyze and evaluate current research.

· write applets and applications.

· present research project in both written and oral format proficiently.

· construct data structures and develop algorithms to solve computing problems.
Important! Cross-listed courses must describe separate learning outcomes for undergraduate and graduate students in this section.  

· Course Format -- methodologies by which the course is taught, such as discussion, role playing, lecture, simulation, group work, etc. 


· Method of Evaluation--criteria for determining student grades; number of exams, written papers, oral presentations, etc. and the weights assigned to each; final grade determination. 


· Schedule of assignments for each class period during the semester - it is advisable to indicate that the schedule is subject to change. 


· Course policies including attendance (if there is one that impacts grade); incomplete; missed or late assignment; make-up exams and other relevant policies. Special Academic 
· Special Academic Accommodations (as specified by the Americans with Disabilities Act) – A suggested statement: If you will require special academic accommodations, please contact the Disability Services Office at 281-283-2627. 
· Academic Honesty Code – A suggested statement: The Academic Honesty Code states “I will be honest in all my academic activities and will not tolerate dishonesty” and is detailed in the University Catalog, online at: 
http://www.uhcl.edu/XDR/Render/catalog/06/#A0212
· 6 Drop Rule Limitation - Students who entered college for the first time in Fall 2007 or later should be aware of the course drop limitation imposed by the Texas Legislature.  Dropping this or any other course between the first day of class and the census date for the semester/session does not affect your 6 drop rule count.   Dropping a course between the census date and the last day to drop a class for the semester/session will count as one of your 6 permitted drops.  You should take this into consideration before dropping this or any other course. Visit www.uhcl.edu/records for more information on the 6 drop rule and the census date information for the semester/session.
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